DISTRICT COURT OF APPEAL, FIRST DISTRICT

Tallahassee, FL. 32399-0950
Telephone (850) 488-6151

Date: April 9, 2018
Administrative Order 18-1
In re: Electronic Filing of Records on Appeal Through eDCA

BY ORDER OF THE COURT:

Effective July 1, 2018, all lower tribunal clerks are required to submit
records on appeal and any supplemental records on appeal to this Court in portable
document format (PDF) through the Court’s eDCA electronic filing system. Lower
tribunal clerks may submit records on appeal via eDCA effective immediately.
Records on appeal must be filed through eDCA under the registered name of the
lower tribunal clerk, not by a party or attorney in the case. This order supplants any
contrary provisions of Administrative Order 10-4.

Unless otherwise requested by this Court, all confidential information should
be redacted from the record on appeal. See Fla. R. App. P. 9.200(d)(1)(c).

Pursuant to Florida Rule of Appellate Procedure 9.200(d), the clerk of the
lower tribunal is required to prepare, certify, and transmit the record on appeal to
this Court as follows. Excluding the trial transcript, the record on appeal must be
transmitted as a text-searchable, appropriately paginated, indexed, and bookmarked
document in a single PDF file. The trial transcript must be filed as a separate text-
searchable, appropriately paginated PDF file.

Records on appeal which are not properly prepared, certified, and
transmitted in accordance with the requirements of Rule 9.200 may be rejected.
The clerk of the lower tribunal must correct any deficiencies in any rejected
records and must timely re-file the corrected record on appeal with this Court.

Witness the Honorable Bradford L. Thomas, Chief Judge of the District
Court of Appeal, First District, and the Seal of said Court, at Tallahassee, Florida,
this 9th day of April 2018.




[ HEREBY CERTIFY that the foregoing is (a true copy of) the original court
order.

Kfistina Samuels, Clerk
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